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[Tonoxenue 06 apxupe 19.01.2022 r.
1 HopMaTuBHbIe cChLIKH

Hacrosee monosxenne paspaboTano Ha 0CHOBAHUH CIIEIYIOIAX HOPMAaTUBHBIX JOKYMEHTOB:

Qepepanbubi 3akoH oT 29 mekabps 2012 r. Ne 273-®3 «O6 oOpaszopannu B Poccuiickoit
Denepanuu».

Deznepanbupii 3akoH oT 22 okTa6ps 2004 Ne 125-@3 «O6 apXHBHOM Jene B Poccmiickoii
Denepanuny» (Cobpanue 3aKoHOxaTENBCTBA Poccriickoi Oenepanym, 2004, Ne 43, c1. 4169; 2006, No
50, cr. 5280; 2007, Ne 49, ct. 6079; 2008, Ne 20, cr. 2253; 2010, Ne 19, cT. 2291, Ne 31, ct. 4196;
2013, Ne 7, cr. 611; 2014, Ne 40, ct. 5320; 2015, Ne 48, cr. 6723; 2016, Ne 10, cr. 1317, Ne 22, cr.
3097; 2017, Ne 25, ct. 3596; 2018, Ne 1, cr. 19), 3aKOHAMH, HOPMATHBHLIMH TPAaBOBLIMH aKTaMH
Poccuiickolt ®ejepanun, cy6BekToB PocCHNCKOI OQenmepanii B chepe apXxHBHOTO Jela H
JIEIOIPOH3BOICTBRA

Tpymosoit xonexc Poccutickoit ®enepamun ot 30 nexabps 2001 roma Ne 197-®3.

IIpuxas ®enepansHoro apxusHOro arentersa ot 31.07.2023 t. Ne 77 [1] 3aperucrpuposan B
Mrurrocte Poccun 06.09.2023. Perucrpaumonnsii Ne 75119,

«lIpaBuna opraHM3auMH XPaHEHHS, KOMILIEKTOBAHMA, Y4€Ta M HCIIOIB30BaHHS JOKYMEHTOB
ApxuBHoro ¢donzna Poccuiickoit Qenepannu u JAPYrux apXMBHEIX JOKYMEHTOB B rOCYAapCTBEHHEIX
OpraHax, opraHax MeCTHOTO CaMOYIIPaBICHHS W OpTraHU3aIHIX .

YeraB  DenepallbHOTO TOCYNAPCTBEHHOTO BFOMKETHONO 00pa3oBaTENFHOTO  y4pEKICHUS
BBICIIET0 00pa3oBanus « MpKyTCKuil HAIMOHANBEHBIN HCCIIeI0BATELCKHE TEXHUYECKHH YHHBEPCUTET

CTO 002 Cucrema MeHeIKMEHTA KAYeCTBa. [opsinox ynpasnerus noxymenranueit CMK.

CTO 010 Cucrema wmenemxmenTta xauecTsa. OGe TPeOOBaHUS K CONEPIKAHHIO,
O(DOPMIICHHIO ¥ YITPaBIICHHIO TIOIOKEHISME O CTPYKTYPHBIX OIpa3ieleHUsX.

2 O0umpme nonoxenusn

2.1  Hacrosuee nonoxenue PaclpOCTPaHAETCA Ha NEATENBHOCTh apXHBA W YCTAHARJIHBAET
OPraHM3alliOHHYIO  CTPYKTYPY, QYHKUMH, TIIpaBa, O0OS3aHHOCTH U OTBETCTBEHHOCTB, €r0
B3aMMOJICHCTBHE C IPYTHMH MOAPA3IEICHUAMH B IIpoLecce CBOEH AESITEeNBHOCTH.

2.2 HasnaueHue apxwpa - XpaHEHHe, KOMIUICKTOBaHHE, y4eT M HCIONb30BaHHe JOKYMEHTOR
ApxuBHOro ¢onzma Poccuiickoit Oeflepanyy, NOKYMEHTOB BpPEMEHHBIX (cBemme 10 mer) cpoxor
XPaHCHHA, B TOM HHCIE II0 JHYHOMY COCTaBY, 00pa30BABIIHXCH B JESTEIHLHOCTH YHHBEDPCHTETA, a
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TAaKKe IIOATOTOBKA JOKYMEHTOB K I€PEfade Ha MOCTOSHHOE XPAHEHHE B TOCY/IaDCTBEHHBINH apXuB,
HCTOIHNKOM KOMIUICKTOBAHHA KOTOPOTO BBICTYIIAET APXHB YHHBEPCHTETA.

2.3 Apxus cosgan 03 mas 1930 r.

2.4 ApxuB ABISETCS CTPYKTYpHOM emununeii ®TBOY BO «MIPHUTY », koTOpoe BXOIHT B
COCTaB OOIIEro OTHena, BO3MIABJISETCS 3aBCIYIOIMM apXMBOM M [MOJYHHAETCS HEIOCPEICTBEHHO
HavaJapHUKY 001mIero ormena.

2.5  3aBemyromuil apXHBOM H COTPYIHHKH apXHBa BBINOJIHAIOT (DYHKIIMH B COOTBETCTBHH C
JODKHOCTHBIMH HHCTPYKIHSAMH.

2.6 CTpykTypa apXuBa ¥ ITATHOE PAaCIIHCAHIE YTBEPXKNAIOTCSA PEKTOPOM YHHBEPCHTETA.

2.7 3aBemylomHil apXUBOM H COTPYIHAKHU apXHBa B CBOCH NIEATEILHOCTH PYKOBOICTBYIOTCS
JICHCTBYIOIIMM 3aKOHONATENECTBOM P®, Verarom UPHUTY, Ionutrkol yHHBEpCHTETA B 06IACTH
Ka4ecTsa, PYKOBOLCTBOM IO KAYECTBY, HOPMATHBHEIMH JIOKyMEHTAMH MuHHCTEPCTE B BELOMCTB
(IpHKasbl, PACNOPSIKEHHS, HHCTPYKTHBHbIE NHCEMA), TPHKA3aMH M DacIOpsSIKeHHSIMHA peKTopa,
IIAHAMH  Pa0oT, BHYTPEHHMMH HOPMATHBHBIMH [OKYMEHTAMH CMK; mpaBHiamM# BHyTpEHHEro
TPYMOBOTO DpacClops/Ka YHMBEPCUTETA; NPABHIAMH TI0 OXDAHe Tpyda, TeXHUKe 0e30macHOCTH H
NOXKapHOH Oe3onacHoCTH, AerctByromuMy B UPHUTY; macTosumm [TonoxenneM u JOTKHOCTHBIMH
HHCTPYKIUSIMHA COTPYIHHKOR OTIETA.

2.8 Ha paboTHEKOB apX¥Ba pacmpocTpaHseTcs JEHCTBYIOIIAs CHCTEMA OIUIATEl TPYIA.

3 OcHoBHbIE 3a0a4n

OCHOBHBIMH 3a/1a9aMH apPXUBa SBILIOTCS:

3.1 Opranusaius XpaHeHHS JOKYMEHTOB MOCTOSHHOLO H BpeMeHHBIX (cBpmue 10 jer)
CPOKOB XDAHEHH, B TOM YHCIIe JOKYMEHTHI IO THYHOMY COCTARY, 0OPa30BaBIINECS B IeSTeTbHOCTH
yHuBepcuTeTa; Opranusanus XpaHeHHs NOKYMEHTOB MOCTOSHHOIO XpaHEHHsI ¥ JTOKYMEHTOB IIO
TIHOMY COCTaBy (onAa; OpraHu3alis XpaHeHHs CIPAaBOYHO-TOHCKOBBIX CpelCTB K NJOKYMEHTaM H
YYCTHBIX TOKYMEHTOB apXHBa YHHBEPCHTETA.

3.2 Kommiextopanue apxuBa moKyMeHTamu, 00pa3oBaBIIUMKUCH B  JAEATEIBHOCTH
YHHBEPCHTETA.

3.3 Y4eT JOKYMEHTOB, HaXOISAIIHXCS Ha XPaHEHHUHU B apXHUBE.

3.4 Hcrions3oBanue 10KyMEHTOB, HAXOMAIIMXCS Ha XPaHEHHH B apxXHBe.

3.5 [loaroroeka u cBoeBpeMenHast Iepeada TOKYMEHTOB apXuBHOTO honaa Poccuiickoi

Deriepalny Ha IOCTOSHHOE XPaHEHHE B FOCYIapCTBEHHEIH apXuB.

3.6 ' Meromudeckoe pyKOBOICTBO H KOHTPOIIE 32 OpMHPOBaHKEM U O0QOPMICHHEM HeN B
CTPYKTYPHBIX IIO/IPA3/IC/ICHASAX ¥ CBOEBPEMEHHON Iepenayeii ux B apXWB.

3.7 [ToBpImenne YpOBHS TOATOTOBKH pabOTHHKOB apXHBa B 061aCTH aPXUBHOTO JENA.

3.8 ITocTosHHOe ymy4mieHHe nesTETLHOCTH IIOCPE/ICTBOM HCIIONB30BaHUS PE3yILTATOBR

dy/UATOB, aHaNN3a TAHHEIX, KOPPEKTUPYIONIHX U IPeLyIPErkIatOmux NEHCTBUH, pe3yNIBTATOB aHAIH3A
CO CTOPOHBI PYKOBOJICTBA.

4 DOYyHKIHHA

OCHOBHBIME DYHKUMSIMY apXHBA ABISTIOTCS:

4.1  Opranusyer npuem AOKYMCHTOB IIOCTOAHHOTO M BpPeMeHHBIX (cBbime 10 1er) cpokos
XPAHCHH, B TOM YHCIIE 10 IHYHOMY COCTaBY, HAYYHO-TEXHUYECKOH HOKYMEHTAlMK, 00pa3oBaBIIUXCS
B JICATETEHOCTH YHUBEPCUTETA, B COOTBETCTBHH C YTBEPIKIACHHbBIM rpapHKOM.
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42 Bemer y4yer IOKYMEHTOB H (OHIOB, HAXOMIIUXCHS HA XpaHEHHH B apXHBe
YHHUBEPCUTETA.

4.3 ITpencrasnser 8 OTKY I'AMO yueTHbIe cBenenus o6 o6beMe I cocTaBe XPaHAMIUXCSA
B apXHBC YHHBEPCHTETA IOKYMEHTOB ApXHBHOTO (onaa Poccuiickoi Oenepanuu i Apyrux apXHBHEIX
AOKYMEHTOB B COOTBETCTBHH C NOPAAKOM IOCYAaPCTBEHHOTO yyeTa JOKYMEHTOB ApXHBHOTO (hoHIa
Poccutickoii ®enepanu.

44  CucremaTMsmpyeT H pasMeINaeT TOKYMEHTHI, NOCTYIAIOMHE HA XpaHEHHE B apXHB
YHUBEPCUTETA, 00Pa30BABIIKECS B XOJE OCYIIECTBIICHNS NEATENLHOCTH YHHBEPCHTETA.

4.5 OcyImecTBIgeT MOArOTOBKY H HPE/ICTABIIICT:

a) Ha DACCMOTPEHHE H COINIACOBAHHE DKCIIEPTHON KOMUCCHU YHHUBEPCHTETa OIIMCH el
NOCTOSHHOTrO XPaHCHHUs, BpeMEHHEIX (cBhImIe 10 JIeT) CpOKOB XpaHEHHs, B TOM 4HCIE 110 TMIHOMY
COCTaBy, Hay9HO-TEXHMYECKOH MOKYMEHTAl[H, & TaKKe aKTBl O BBUIEIEHHH K YHHYTOKEHHIO
ApXHMBHEIX NOKYMEHTOB, HE IOJUISKAIMX XPAHEHHIO, aKTBl 00 yTpare IOKYMEHTOB, aKTHl O
HEHCIPABUMBIX IIOBPEXKICHUAX apXHBHBIX JOKYMEHTOB;

b) Ha yTBEpKICHHE 3KCIIEPTHO-IPOBEPOUHON KOMHCCHH YIIOJJHOMOYEHHOTO ~ OpraHa
UCIIOIHHUTENbHOR BacTy cyObekTa Poccuitckolt denepamun B cdhepe apxuproro jena (nanee — DIIK
apXUBHOTO yIPEK/ICHHS) OIHCH €Il IOCTOSHHOTO XPAHEHHUS], HAyYHO-TEXHHIECKOH JOKYMEHTALIUH;

¢) ua yreepsxaenre DK apXuBHOTO yupexIeHHs ONUCH AeT TI0 JIMYHOMY COCTaBY;

d) =Ha cormacoBarme DIIK apXMBHOrO yUpexieHus akThl 06 yTpare OOKyMEHTOB, akThl O
HEHCIIPaBUMBIX IIOBPEXIEHUIX APXUBHEIX JOKYMEHTOR;

€)  Ha yTBEpKIEHHE PEKTOpPY YHHBEPCHTETA OIHCH €N MOCTOSHHOIO XPaHEHHUs, OIHCH
BPEMEHHBIX (CBBIe 10 JET) CPOKOB XpaHEHHUS, HAYIHO-TEXHHYECKOH NOKYMEHTAIME B TOM HHCIE
OIHCH JCII 10 JTHYHOMY COCTaBY, aKThl O BBIJIE/IEHMH K YHHYTOXXCHHMIO aPXHBHBIX JOKYMCHTOB, HE
TIO/ITeKAIIAX XPAHEHHIO, aKThl 00 yTpare MOKYMEHTOB, aKThl O HEHCIPABHMEIX IIOBPEIKIEHHSIX
apXHBHBIX JIOKYMEHTOB, YTBEPXKAECHHLIE (cornacopanuble) DITK.

4.6 Opranusyer nmepemady IOKyMeHTOB ApxuBHOro ¢omaa Poccuiickoit Denepayu Ha
IIOCTOSTHHO® XpaHEHHE B FOCYJapCTBEHHBIH apXUB.

4.7 OprasusyeT ¥ IPOBOAMT 3KCIIEPTU3Y LEHHOCTH AOKYMEHTOB BPEMEHHBIX (cBprme 10
JIET) CPOKOB XPAHEHHs, HAXONALIMXCS HA XPAHEHHH B apXuBe YHUBEPCHTETA B Lenax oT6Gopa
JIOKYMCHTOB ! I BKIIOYEHHA B cocraB ApxuBHOro ¢oumga Poccumiickolt @enepanum, a Taxxe
BBLIBJICHUA JTOKYMEHTOB, HE MO/UIEKAIMX JalbHEHIIeMy XpaHEHHIO.

4.8 IIpOBOAMT MEpONPUATHS 110 OOECIEUCHHIO COXPAHHOCTH AOKYMEHTOB, HAXOJISIIHXCS
Ha XPaHEHUH B apXVBE YHHBEPCHTETA.

4.9 Opranusyer urdopMHUpPOBAHHE PYKOBOACTBA M PAOOTHHKOB O COCTABE H COZlepKaHUuHn
JOKYMEHTOB apXMBa YHHBEPCHTETA.

4.10 Uudopmumpyer monb3oBaTeNell O  BONPOCAM — MECTOHAXOMKICHHS APXHUBHBIX
JOKYMEHTOB.

4.11 UcnmonHser 3ampocHl IIOIB30BATENEH, BBITACT APXMBHBIE KOIIHH IOKYMEHTOB,
ApXHBHbIE BBIIMCKH U apXUBHBIE CIIPABKH.

4.12  Bezer yueT HCIONB30BAHAS JOKYMEHTOB apXyBa YHHBEPCHTETA.

4.13  CoszzaeT Gon/ MONB30BAHNS APXUBA YHHBEPCHTETA i OpPraHM3yeT €ro UCIOIb30BaAHHUE.

4.14  OcymiecTBIsSET BeNEHHE CIIPABOYHO-IIOMCKOBBIX CPeACTB K JOKyMEHTaM apXuBa
YHHUBEPCUTETA.

4.15  VYuyacteyer B pa3paGoTKe IOKyMEHTOB YHHBEPCHTETA IO BOIIPOCAM apXUBHOTO Jiefia |
NENIOIPOU3BOICTBA.

4.16 Oxa3sBIBaeT METOAMYECKYIO TTOMOIIE:
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a) Ofwmemy oTAeny yHMBEpCHTETa B COCTABICHUH HOMEHKIATYpHl 1€, GOPMUPOBAHUH U
obopmieHnn nen;

b) CTpykTypHEIM TOApasmenenusM u pabOTHHKAM B IIOITOTOBKE TOKYMEHTOB K mepesave B
apXuB YHHBEPCHTETA.

5 |, Ipasa

3aBeyromuii apXuBa 1, 1o YCTAHOBICHHOMY JODKHOCTHBIME HHCTPYKLMSAMH PACIIPECIICHHIO
00s3aHHOCTEH, IPyTHe NOTKHOCTHBIE TUIA HMEIOT IIpaBoO:

5.1  TlomnepxuBate cBs3p oT umemn WPHUTY ¢ JPYTHMM OpTaHH3aIHSMH  TI0
HaNpaBIeHHAM AEATENbHOCTH IOAPa3ICICHHS.

5.2 TpeGoBate u momyyath (OHIBL, Ha IPUOOpETEHHE MaTepHaTbHbIX pecypcoB s
obecredeHus IPOLECCOB OPraHK3aI|HE, B TIpe/ieNax yCTaHOBIEHHOIO (PHHAHCHPOBAHHSI.

5.3  TpeboBate oT pyKOBOZCTBA  OGecreuenus YCIOBHA  mnsg  3ddexTHBHOrO
QYHKIHMOHMPOBAHHS OIPA3IEeHY.

54  Tpe6osate or mpyrux NOAPa3NENeHUH YHHBEPCUTETA IIPEICTABICHAS JOKYMEHTOB,
HHPOPMAIKH, HEOOXOTHMBIX IS OCYIIECTBICHUS pabOTEI, BXOIAIIEH B KOMIIETEHIHIO apxHBa.

3.5  IIpEHuUMATH yYacTHe B COBEIAHMSX IpH 0OCYKIEHHH BOIPOCOB GYHKIHOHUPOBAHHS
apXHBa, IPYTHX BOIPOCOB, KACAIOIIKMXCS NEATENEHOCTH YHHBEPCHTETA.,

5.6  Bemocuts Ha paccMOTpeHHe PYKOBOZACTBY IPEUIOKEHUS 110 COBEPIIEHCTBOBAHHUIO
CMK, no oprasusaruu paGoTs: TMOIPasIeICHHA 1 €r0 B3aUMOIEHCTBYSA ¢ IPYTHMH IIOpa3 e/ ICHUSIMH,
OOYYEHHIO ¥ MOBBILICHHIO KBaMH(UKALME TePCOHATa, TIPEUIOKEHHS O noadope, nepeMemeHud |
YBOJIPHEHHH PabOTHUKOB, HAIOKEHHH B3BICKAHUS 34 HapylueHHe TPYIOBOH MUCHHIUIMHEL, & TAKKE O
(PEMHPOBaHAY PabOTHAKOB B COOTBETCTBUH C JCHCTBYIOMIEH CHCTEMON IIPEMHUPOBAHHS.

3.7  M3naBath pacmopsKeHHs, CBS3aHHEIE ¢ JIEATENIbHOCTBIO apXMBa.

5.8  IIpencraBisiTe pyKOBOICTBY YHHBEPCHTETa MPE/UIOKEHMS II0 COBEPIIEHCTBOBAHUIO
OPTaHH3ALHH XPAaHEHHs, KOMILIEKTOBAHMS, Y4eTa H UCIIONB30BAHMUS apXHUBHBIX JOKYMEHTOB.

5.9 3anpamuBarh B CTPYKTYPHBIX HOIpasNeNeHusX CBEOCHHUS, HeOOXOMUMEIE U1 pabOThI
apxXuea.

5.10  [laBats pexoMeHmaIuu CTPYKTYPHBIM MOJPA3NENCHUSAM 110 BOIIPOCAM, OTHOCSIIIHMCS K
KOMIIETEHIIUY apXHBa YHHBEPCUTETA.

5.11 Hudopmuposats CIPYKTYPHBIC ~IONpPAasieNCHHUs O HEOOXOMUMOCTH Iepenavn
MOKYMEHTOB B aDXHB YHHBEPCUTETA B COOTBETCTBHHY C YTBEDIKIEHHBIM rpaduKoM.

5.12  TIpHHUMATH y4acTHe B 3aCeNaHHIX LlenTpansHol SKCIepTHO-NIPOBEPOUHOH KOMHCCHH
npy OenepanbHOM apXHBHOM areHTeTBe, DITK APXHBHOTO YUYPEKICHMI.

5.13  KOHTpONHpOBAaTh BHIONHEHHE YCTAHOBICHHBIX IpaBHI pabOTBl C JOKYMEHTAMH B
CTPYKTYDPHBIX IIOJPa3/eIEHHAX YHUBEPCHTETA.

5.14 IlpuBnexats B He0OGXOIUMBIX ClydasX B Ka4yeCTBE OKCIEPTOB H KOHCYIHTAHTOB
CIICLHATICTOB, PabOTAMIINX B YHHBEPCHTETE.

5.15 TpeboBath OT COTPYAHHKOB YHHBEPCHTETA ITHCBMCHHBIE OOBACHEHHS IIPHYUH
OTCYTCTBHS JOKYMEHTOR.

6 OTBeTCcTREHHOCTD

6.1  Bclo IONHOTY OTBETCTBEHHOCTH 3a KA9eCTBO H CBOCBPEMEHHOCTHL BBITOIHEHHS
BO3JIOXKEHHBIX HacTosmM ITonoskennem 3amay u yHKIIH HECeT 3aBey LM apXHBOM.
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6.2 CTereHb OTBETCTBEHHOCTH APYTHX PaGOTHHUKOB YCTaHaB/IMBAETCS NODKHOCTHBIMHU

HHCTPYKITHSIMH.

6.3  Pacnpenienenue OTBETCTBEHHOCTH NEGPCOHATA 32 BBIIOIHCHHE BBIIIEH3I0KEHHBIX
(YHKIHE IPe/ICTABIEHO B MATPHIIE OTBETCTREHHOCTH:

®ynkunn (no pasgeny 4)

3agenyromuii
APXHBOM

apxuBapuyc

HeJ0NPOH3B0 —‘
OHTeNb

4.1 Opranusyer nprieM J0KyMEHTOB
MOCTOAHHOTO K BpeMeHHbIX (cBeinte 10 eT) cpokos
XPaHEHUs, B TOM YMCJIE M0 IMHHOMY COCTaBY,
06pa3oBaBIIMXCS B JeATENBHOCTH YHHBEPCHTETA, B
COOTBETCTBUM C YTBEPHKIEHHBIM IpaduKkoM.

P,0,¥

0,¥, A

O0,V, "

4.2 Bener yuer noxymeHTOE 1 GoHIOB,
HaXO[AIIMXCS Ha XPAHEHHH B APXHBE YHHBEPCHUTETA.

P,0,¥, A

P,0,V,H

O,V, A

4.3 Ilpencraenser 8 OI'KY I'AUO yyernsie
CBelleHHs 00 00BbeMe U COCTaBe XPAHALIHXCS B APXUBE
YHHUBEPCUTETA JOKYMEHTOB ApXHBHOIO oHIa
Poceniickoi Meiepaliii U Apyrux apXMBHBIX
INOKYMEHTOB B COOTBETCTBHHM C TOPSAKOM
TOCYNapCTBEHHOIO y4eTa JOKYMEHTOB APXUBHOTO
¢onna Poccuiickoii depeparmu

P,O

4.4 CucremaTH3npyeT 1 pasmelaeT 0KyMeHTEL,
NOCTYMAIOIIHE HA XpPAaHEHHE B apXHB YHUBEPCUTETA,
00pa3oBaBIIKEC] B XO/I€ OCYIIECTRICHHS
AeATeNIbHOCTH YHHBEPCHTETA.

P,O, YV, A

P,O,V,H

0,¥, 1

4.5 OcyiecTsnser MOATOTOBKY M
NIPECTaBIACT:

a) Ha PaCCMOTPEHHE M COracOBaHHe 3KCIIEPTHOM
KOMHMCCHH YHUBEPCHTETA OMUCH JIEJT IOCTOSHHOTO
XPaHeHHsA, BpeMeHHBIX (cBble 10 1eT) cpokos
XPaHEHHs, B TOM YHCJIE 10 THYHOMY COCTaBY, a TAKIKE
aKTBI O BBUICIICHUH K YHHUTOKEHHIO apXHBHBIX
JAOKYMEHTOB, He NMOJIEKAIMX XPAHEHHIO, AKThI 00
YTpaTe NOKYMEHTOB, aKThl O HEUCIIPaBUMBIX
TIOBPEXICHUAX aPXUBHBIX JOKYMEHTOB;

b) Ha yTBepsx/IeHHe SKCIIePTHO-POBEPOTHO
KOMHCCHH YIIOJTHOMOYEHHOTO OpraHa
HCTIONHUTEILHOH BnacTH cybnekTa Poceuiickoi
Depepauun B chepe apxueHOro gena (manee — SITK
APXWBHOI0 YUPEKIAECHHUSA) OITUCH €] MTOCTOSHHOTO
XPaHEHUS;

¢) Ha cornacosanue SIIK apXuBHOro yupeskneHHs
OIHCH JIETI 110 INYHOMY COCTaBY;

d) Ha cornacosanue OIIK apxusHoro

YUPeXAEHHS aKtbl 00 yTpaTe JOKYMEHTOB, aKThI O
HEHCTIPaBUMBIX [TOBPEKIAEHHIX APXHUBHBIX
IOKYMEHTOR;

€) Ha YTBEPK/ICHHE PYKOBOMHTEIIO

OpraHu3alluy OTIUCH JIe)1 TIOCTOSTHHOIO XpaHeHus,
OIKMCH BPEMEHHBIX (CBBILIE 10 €T) CPOKOB XpaHeHHs,

P,O,YV,H
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Dyuxuun (mo pasneiy 4)

3aseayomuii
apXHBOM

apxuBapuyc

JeI0IpoH3BO
OHTEIb

B TOM YHCJI€ ONKCH JIEJ 10 THYHOMY COCTABY, aKThI 0
BLIZIEIEHUH K YHHYTOKEHHIO ApXMBHBIX JOKYMEHTOB,
He MO/TekKALIMX XPAHEHHIO, aKThl 00 yTpare
ANOKYMEHTOB, aKThl O HEMCIIPABHMBIX [IOBPEKAECHHIX
apXMBHBIX [IOKYMEHTOB, yTBEPIKIEHHbIE
(cornacosaunsie) IITK.

4.6 Opranusyer nepenauy 10KyMEHTOR
ApxueHoro ¢onna Poccuifckoi ®enepanuu Ha
II0OCTOSTHHOE XPAHEHHKE B TOCYIaPCTBEHHBIH apXMB.

P,O,¥, A

0,Y,1

4.7 OpranusyeT ¥ NPOBOIHT SKCIIEPTU3Y
OEHHOCTH NOKYMEHTOB BpeMeHHBIX (cBbime 10 sier)
CPOKOB XPaHEHHs, HAXOAAIIMXCS Ha XPaHEHHH B
apXHBe YHHBEPCUTETA B LIEIIX 0TOOpA JOKYMEHTOB
AU BKJIIOYCHHUS B COCTaB ADXHBHOIO hoHaa
Poccwiickoit Denepanin, a Takke BEISBICHHS
JOKYMEHTOB, He IOUIeKalIKX NalbHeHIemMy
XPaHEHHIO.

P,O, ¥, A

0,¥y,4

4.8 IIpoBoaHT MepoIpuATHS 110 06eCIeUeHHIO
COXPAaHHOCTH JIOKYMEHTOB, HAXO/ISIIMXCS HA
XPaHEHHH B apXHBE YHUBEPCUTETA.

P,O, Y,

0,¥v, "

4.9 Opranuzyer uadopmupoBasue
PYKOBOZACTBA M pabOTHHKOB O COCTABE U COAEPIKAHUM
JOKYMEHTOB apXH1Ba YHHUBEPCHUTETA.

P,O,Y, "

P,O, ¥V, "

4.10  Mudopmupyer nonszosareneii no sonpocam
MECTOHAXOXKIEHHS apXMBHBIX JOKYMEHTOB.

P,O,V,H

P,0O,V¥V, "

0,Y, 1

4.11  HcnonHseT 3anpocsl Moib30BaTeNeH, BEIIAET
APXHBHBIC KOIWH JOKYMEHTOB, apXHBHEIE BLIITHCKH U
aPXMBHBIE CITPABKH.

P,O,¥Y, A

P,O,Y, A

0,V,

4.12  Beper y4eT HCIIOIb30BAHUA JOKYMEHTOB
apXuBa YHHUBEPCHTETA

P,0,Y,H

P,O0,Y, A

O,¥V,h

4.13  CospaeT oHz MONB30BAHKS APXUBA
YHHBEPCUTETA M OPraHU3YeT €ro HCMOIb30BAHMUE.

P,O, ¥V, A

P,0O,¥, A

0,¥Y, "

4.14  OcywiecTBiseT BeieHHE CIIPABOYHO-
TIOMCKOBBIX CPEJICTB K JOKYMEHTAM apXuBa
YHHMBEPCHTETA.

P,0,¥, "

P,O, ¥, A

0,V, "

4.15  VYuactByer B pa3spaboTke JOKYMEHTOBR
YHHBEPCHTETA, IO BONPOCAM apXHBHOIO [e/a 1
JeNONPOU3BOICTRA.

P,O,¥,H

0,¥,H

4.16  Oka3zbIBaET METONHYECKYIO MOMOLIE:

a) ObueMy OTaeNly yHHBEPCHTETA B COCTABRIICHHUH
HOMEHKJIATYpbI e/, JOPMHPOBaHHH H 0 OPMIEHHH
I

©) CTPYKTYpPHBIM TTOJpa3sAeNeHUsIM H pabOTHUKAM B
MOATOTOBKE JIOKYMEHTOR K Ilepe/iaye B apXHB

YHHBEpPCHTETA.

P,0,V, A

P,O, ¥V, A

YcrnosHBIE 0603HAYCHHS:
P — pyKoBOMMT (IPHHUMAET pelleHus);
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O — oTBeuaer 3a BEIMOTHEHHE

(QYHKIMHE U pe3ymBTaT (OTBETCTBEHHBLH HCIIOTIHUTENB);

Y — npuruMaer yuactue B BEmMOTHEHIH YHKIMH (COUCTIONHUTETB);
W — nonygaer uadopmanio.

7 Bsanmopeiicteus u cesizu ¢ APYTUMH MOApa3aeeHHsIMHU
Hanmenosanne IIpomyxumus, noxymenTanus, HHOOPMANHS, KOTOPYIO aPXHB
ToapasaeIeHHs
(10/KHOCTHOTO M) noy4aer IpeIoCcTaBJIsET
Pexro IIPOPEKTOPEI
p: Pop P IIpoexTs1 mpukaszos, cmpaBkw,
1o HalpaBNeHuio | ITprkaskl, paclopsyKeHus, 3aIpock!
OTBETEI 110 3aIIpocaM.
JeSTENbHOCTH.

HO‘ITOBYIO KOPPECIIOHIEHIIHIO.

O6mui oTrex IIpukassbl, pacropsKeHus no | Komuu 1okymMeHTOB
OCHOBHOH  mesrensHocTH. Komwmu | Ceenenus mo TpeboBaHMIO
JIOKYMEHTOB

Ypasienue
JIuneBsle cuera, JOKYMEHTEI

IIAHAPOBAHHS,

Oyxrantepckoro ywera
Y ayauTa

3aKOHYCHHBIE IEJIONPOU3BOICTBOM,
OIIMCH, aKTbl. PacueTHERIH mHCT

CaenieHns 110 TpebGOBAHHMIO

Yupaenenue no pabote | [JokymenTsl, mena o JTHIHOM
P P Hoxy ’ Yt paduku ormyckos. CBeIeHHS 10
c [IEPCOHAIIOM H | COCTaBy 3aKOHYCHHBIE
TpeboBaHHIO.
obyuaromumucs JEIOIIPOU3BOACTBOM. .
' CornacoBannble  3amaHms Ha
HMupopmanmonHo-TexHIgecKkyo .
Yipasnenue OCHaIIIeHHE KOMITBIOTEPHOIA,
HH(DOPMATH3AIHY - " METSPRAIEHOE MYJIBTHMETHAHOM u opr
P obecreyenue Y . '
TEXHUKOH
Yrpasnenue 3asBKH Ha H3TOTOBIEHHE
[leyarnas npomykuus, HeobxomuMas 25
HH(pOPMALHOHHO- .. | medaTHOH IIPOTYKITHH,
s BBITTOJTHEHHMSI dyHKIHit %
TEXHOJIOTHYECKOr O HEOOXOMMMOM 1JIsi BBIIOTHEHHS
HOpa3aeTIeHUs "
obecrieyenus (yHKUHH apxuBa
) Ceenenns 00 H3MEHEHUIX
: TPYXOBOIO 3aKOHO/IATeILCTRA.
FOpunuueckas cnyx6a | Pasbacuenue nercTByromtero | CemeHus 1o TpeboBaHUIO

38KOHONATENBCTBA M TIOPAIKA ero
IIPHMEHEHHS.

Otzen momuropuura u | Jleiicteyiomue noxymenTsl CMK. Anamn3 U BBIIIOJIHEHHE
MCHEDKMEHTA Ka4ecTBa KOPPEKTHPYIOIIHUX IeHCTBHI.
Hupexnny uHCTHTYTOB, | [lena, HOKYMEHTEL 3aKOHYGHHEG Jlena, axTel, omwcwu, copasku,

kaenpel, ympasnemms,
CILy>K0BI, OTHENE

ACJIONIPOU3BOJICTROM, OITHCH, aKTEI

KOIIMH TOKYMEHTOB
Caenenns no tpebopanuio
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Ipunoxenne 1 JIuer cornacosanus Ionoxenns 06 apxmBe
(obs3aTenbHOE)
COI'JIACOBAHO:
HonxuocTh HUnannuansl, hamuans Hara opnucy

CoBeTHuK pexTopa

E.I'. Moxaega

Havansuuk ynpasnenus
[IAHUPOBAHHS,
OyXranTepckoro yuera u
ayauTa

H.B. Makcumosa

Haganenuk ynpasnenus mo
paboTe ¢ nepcoHanoM u
00yyYarmuMucs

T.1O. I'ypynenko

PykoBomuTens ropunuyeckoit
CIyKOBI

O.JI. Ilenuzera

Havansuuk obmero otnena

M.IO. MuTtpsunkuna

Haugansnuk otnena
MOHHTOPHUHI'A H MEHEMKMEHTA
KadyecTBa

O.C. Aprémosa

PA3PABOTAHO:

OtBeTcTBEHHBIIT 32
paspaboTky: 3aBenyrommuii
apXHBOM

JI.B. SI6nouckas

0¥ dedb.

COT'JTACOBAHO

HpOTOKOJ’IOM SKCHepTHO-MeTOlIPI‘IECKOH KOMHCCHH

OI'K

ot « g4 2023 -NO;Z

«loc ()}/yflapCTBEHHLIPLa' XHB; I/IpKyTCKOH obmacTu»

10




WPHUTY

ITonosxenne 06 apxuse

-

Ilonoxenne - 2023

Ipunnoxenne 2 Jluer o3nakomaenns ¢ Iotokenuem 00 apxuBe

(obs3aTensHoE)

o

HA.0. ®amunus

JoxHoCcTh

Jara

Hoanuck

P | B I | @) b

[y
&

s
Jok

Jd,
e

k.
o

ja—y
e~

ju—y
o

ek
&

ja—y
g

[e—
e

o
e

)
S

9]
=

N
-

¥
2

'S
=~

)
A

11




